




















Grant Application Checklist 

 

PLEASE CHECK THAT THE APPLICATION DOES NOT CONFLICT WITH THE 

FOLLOWING: 

 Statutory services. 

 Expeditions or trips. 

 Replacement for statutory funding. 

 Bursaries or scholarships. 

 Projects outside of Saltash. 

 Individuals. 

 Hospitality. 

 National Charities. 

 Salaries or routine administration costs. 

 “Upward funders”- local groups who send fundraising to central headquarters 

for redistribution. 

 Private organisations operating as a business to generate a profit or surplus. 

 Projects with party political links. 

 Organisations intending to support or oppose any particular political party or to 

discriminate on any grounds. 

 Projects which discriminate on any grounds. 

 Projects which do not benefit the Saltash community at large. 

 “Branches” that could be funded by the main organisation. 

 Buildings that are uninsured. 

 A project that competes or conflicts with any service, project or event being 

supported, organised or funded by the Town Council. 

 Applications from organisations with substantial and allocated resources will 

not be considered a priority for funding and will usually be unsuccessful. 

 Applications will not normally be considered from national organisations or local 

groups with access to funds from national “umbrella” or “parent” organisations, 

unless funds are not available from their national bodies, or the funds available 

are inadequate for a specified project. 

 

 

 

 

 

 

 

 

 

 



Name of Organisation/ Applicant: SaltFest 

Is application fully completed: ☒ 

Have the organisation, or a sub group of the 
same organization, applied for funding in the 
same financial year: 

No 

When is the event or project to commence: 31/07/21 

Does the application directly benefit the residents 
of Saltash and clearly demonstrate this: 

Yes 

Is the application submitted 20 working days prior 
to the next P&F Meeting: 

Yes 

Has the application shown intent to clearly 
acknowledge the support of the Town Council on 
publicity material: 

Yes 

Amount of funding applied for: 1477.75 

If Community Chest application has the grant 
applied for exceeded £1000:  

N/A 

If Festival Fund application has the amount 
exceeded £1500 per day: 
(please note maximum of 2 days per event) 

No 

How much does the organisation have as 
substantial and allocated resources? 

£1599.40 

 

Mandatory requirements: 

All of the following requirements must normally be met by applicants. Where they are 

not met a clear reason should be given in writing with the application. Please ensure 

all relevant documents are received: 

Copies of the most recent bank 
statements must be provided. 

Yes 

Public Liability Insurance Certificates 
are required for any events or projects. 

No 

If staff will be involved Employee 
Liability Insurance Certificates are 
required. 

N/A 

Buildings Insurance will be required if 
an application relates to funding 
towards this purpose. 

N/A 

Full contact details for the applicant as 
well as any registered address for the 
organisation should be supplied.  

Yes 

A copy of the constitution for the 
organisation should be included. 

Yes 

Match funding is extremely important 
and the applicant needs to demonstrate 
that this is in the process of being 
sought or is already committed. 

No 

 

 

 

 



What Key Priority Area does the application fall under: 
(Please tick all that apply) 

The promotion of tourism and leisure for both residents and 
visitors to the area with a community focus. 

☒ 

Supporting local safety campaigns. ☐ 

Benefit health and wellbeing. ☒ 

Promote pride in the community. ☒ 

Highlight important local issues/history/culture to local 
residents and students. 

☒ 

Promote a sports -related initiative or event. ☐ 

Increases visitors to Saltash and improves the local economy. ☒ 

Promotes environmental issues which improve the local area. ☒ 

Takes into account locals when organising events. ☒ 

Takes the environment and waste management into 
consideration. 

☒ 

 

Date application sent for review by the 
Chair and Vice Chair of P&F: 

12/05/21 

Date approved by Chair and Vice Chair 
of P&F: 
If application is refused please follow 
appeal procedures. 

14/05/21 

Date to be received by P&F Committee: 27/05/21 

 

Checklist after Committee Consideration: 

Date letter sent to inform applicant of 
the decision: 

Click or tap to enter a date. 

Date for supporting documents and 
receipts to be received: 

Click or tap to enter a date. 

Date for report to be received by P&F 
Committee after the event: 

Click or tap to enter a date. 

 

Checklist after Event / Project Completed: 

Receipts sent to Finance: Choose an item. 

Did all the funding awarded be utilized: Choose an item. 

If not how much was unspent: £0.00 

Date Finance has been informed of 
funding used: 

Click or tap to enter a date. 

Date report received by P&F: Click or tap to enter a date. 

 

Date Admin 
Completed:  

Click or tap to enter a date. Signed:  

Date Finance 
Completed: 

Click or tap to enter a date. Signed:  

 



INCOME EXPENDITURE

Date Amount Description Type Date Amount Description Type

30/04/2019 £2,534.12 Stalls (Diverse Events) Stalls 03/08/2018 £27.73 Storage Aug Storage

24/04/2019 £100.00 Ads Gas Sponsorship 03/09/2018 £27.73 Storage Sept Storage

26/04/2019 £100.00 Computech Sponsorship 03/10/2018 £27.73 Storage Oct Storage

30/04/2019 £100.00 Westcountry Skip Hire Sponsorship 03/11/2018 £27.73 Storage Nov Storage

17/04/2019 £300.00 Quora Sponsorship 03/12/2018 £27.73 Storage Dec Storage

04/05/2019 £100.00 The Bookshelf (Cash) Sponsorship 03/01/2019 £27.73 Storage Jan Storage

10/05/2019 £715.11 Raffle money Entertainment 03/02/2019 £27.73 Storage Feb Storage

10/05/2019 £135.00 Treasure Hunt raffle Entertainment 03/03/2019 £27.73 Storage March Storage

09/05/2019 £1,215.47 Stalls (Diverse Events) Stalls 03/04/2019 £27.73 Storage April Storage

10/05/2019 £5.00 Donation (Diverse Events) Sponsorship 11/04/2019 £50.00 Leaflet artwork Advertising

18/11/2019 £215.00 Waitrose Green Tokens  Sponsorship Sponsorship 11/04/2019 £944.77 Diverse Events Hire and Services

07/02/2019 £1,922.00 STC Festival Fund Grant 11/04/2019 £2.50 Letters to shops (Diverse Events) Advertising

01/05/2019 £100 Saphira Jewellers (Voucher) Sponsorship 12/04/2019 £21.00 Temporary Event Notice Insurance & Licences

01/05/2019 £15 UK Teck (Trophy for Unsung Hero) Sponsorship 12/04/2019 £250.00 SkyMind Studios Entertainment

12/04/2019 £332.40 Medical Hire and Services

12/04/2019 £300.40 Brandon Hire Hire and Services

14/04/2019 £1,000.00 Big Stage Entertainment

15/04/2019 £42.00 Raffle Books Entertainment

15/04/2019 £548.00 Big Stage Entertainment

15/04/2019 £9.99 A2 laminated (Diverse Events) Entertainment

21/04/2019 £62.00 Leaflets Advertising

22/04/2019 £180.00 Love Saltash Advertising

In £7,556.70 22/04/2019 £157.50 Saltash Observer Advertising

Out £7,169.78 25/04/2019 £300.00 Costume Characters Entertainment

P&L £386.92 22/04/2019 £3.50 Stickers & raffle book (Diverse Events) Entertainment

30/04/2019 £30.00 STC Staging Entertainment

03/05/2019 £27.73 Storage May Storage

04/05/2019 £200.00 1st prize Raffle Entertainment

04/05/2019 £100.00 2nd prize raffle Entertainment

04/05/2019 £50.00 3rd prize raffle Entertainment

09/05/2019 £150.00 Samba Kernow Entertainment

09/05/2019 £171.60 Security Hire and Services

12/05/2019 £100.00 Shades Entertainment

12/05/2019 £6.80 Volunteers snacks Expenses

12/05/2019 £3.35 Volunteers water Expenses

12/05/2019 £23.25 Haribo trail & volunteers snacks Expenses

12/05/2019 £36.00 Food vouchers Expenses

12/05/2019 £49.26 2x Staff Expenses

12/05/2019 £50.00 Cycle Marshal Expenses

12/05/2019 £30.00 2x staff Expenses

12/05/2019 £22.98 Youth Trophy Entertainment

22/05/2019 £60.00 Bins Hire and Services

25/05/2019 £50.00 Charlie Harris Entertainment

29/05/2019 £790.00 FTAS Traffic Management Hire and Services

29/05/2019 £273.22 Cormac Hire and Services

03/06/2019 £27.73 Storage June Storage

03/07/2019 £27.73 Storage July Storage

03/09/2019 £300.00 Saltash Town Band Entertainment

24/01/2019 £20.00 Raffle Licence Insurance & Licences

15/11/2019 £16.50 Save the date banner Advertising

01/05/2019 £100 Prize for Treasure Hunt Expenses















CONSTITUTION OF THE SALTASH FAIR COMMITTEE 
 

TITLE 
1. The Title of the Committee hereinafter referred to, shall be “The Saltash Fair Committee” 

THE CONSTITUTION 
2. The Committee hereby formulate the following rules as the Constitution of the Committee. 

DATE OF OPERATION 
3. The Constitution shall come into effect on 22nd July 1980 

SCOPE OF OPERATION 
4. The Constitution, as amended from time to time, is the sole course of authority of the Committee 

OWNERSHIP 
5. All cash and other assets collected by, or donated to the Committee, or acquired by the Committee, are the 

property of the Committee and are held to be in the name of the Committee. 

THE AIM AND PURPOSE OF THE COMMITTEE 
6. .1 The aim of the Committee shall be to continue the revival of the community spirit in Saltash on which 

attention was focused by the Silver Jubilee of Her Majesty Queen Elizabeth II. 

6 .2 The purpose of the Committee is to provide aid for the local voluntary organisations and charities of 
Saltash, by means of the provision of a fair to be held normally on a Saturday in Saltash, together with any 
other events which the Committee shall organise from time to time for the community of Saltash generally. 

 
MEMBERSHIP OF THE COMMITTEE 

7 .1 Membership is open to anyone who supports the aim and purpose of the committee  

7. .2 There will be no membership fees 

7. .3 The Committee will consist of at least three members, but there is no maximum limit to Committee 

members 

7. .4 All Committee members are elected for a period of one year. They will retire at the AGM, but may be re-

elected 

7. .5 The Committee will consist of at least 3 people elected at the AGM 

7. .6 Members will take on responsibilities to chair meetings and take notes as required 

7. .7 One member of the Committee shall be appointed by the others as Treasurer 

FUNCTION OF THE COMMITTEE 
8. .1 Meetings shall be held as necessary 

8. .2 A quorum shall be three members 

8.  .3 All Committee members are elected for a period of one year. They will retire at the AGM, but may be re-

elected 

FINANCE 
9. .1 The Committee is responsible for the safety and proper management of the assets of the Committee 

9. .2 The Committee shall produce a set of annual accounts 

9. .3 Each financial year shall begin on 1st July and end on 30th June 

 

ANNUAL GENERAL MEETING 
10. .1 The AGM shall be held no later than six months after the end of the financial year. Public notice must be 

given at least 14 days before the AGM. 

10 .2 The AGM will hear reports of the years work, receive the report of the finances, accept the resignation of 

the outgoing Committee and elect Committee members for the next year. 

10. .3 All members are entitled to vote. 

10. .4 Voting shall be by a show of hands. 



10.  .5 If no committee is formed at the AGM, an EGM will be called. If no committee is formed at the EGM the 

committee will cease to exist after distributing the assets and property. 

 
EXTRAORDINARY GENERAL MEETING 

11. .1 An EGM may be called to resolve a serious problem or if it is proposed to change the Constitution. 

11. .2 14 days public notice of an EGM must be given. 

 
AMENDMENTS TO THE CONSTITUTION 

12. .1 The Constitution may be amended by a majority vote at the AGM or EGM. 

 
ASSETS AND PROPERTY 

13. .1 These are the responsibility of the Committee at all times 

13 .2 A register of property should be maintained 

 

DISSOLUTION 
14 .1 The organisation may be dissolved if deemed necessary by the members in a majority vote at an AGM or 

EGM. Funds and other remaining assets shall be distributed to other local events or charities. 

 



INCOME EXPENDITURE
Date Amount Description Type Date Amount Description Type

30/04/2019 £2,534.12 Stalls (Diverse Events) Stalls 03/08/2018 £27.73 Storage Aug Storage
24/04/2019 £100.00 Ads Gas Sponsorship 03/09/2018 £27.73 Storage Sept Storage
26/04/2019 £100.00 Computech Sponsorship 03/10/2018 £27.73 Storage Oct Storage
30/04/2019 £100.00 Westcountry Skip Hire Sponsorship 03/11/2018 £27.73 Storage Nov Storage
17/04/2019 £300.00 Quora Sponsorship 03/12/2018 £27.73 Storage Dec Storage
04/05/2019 £100.00 The Bookshelf (Cash) Sponsorship 03/01/2019 £27.73 Storage Jan Storage
10/05/2019 £715.11 Raffle money Entertainment 03/02/2019 £27.73 Storage Feb Storage
10/05/2019 £135.00 Treasure Hunt raffle Entertainment 03/03/2019 £27.73 Storage March Storage
09/05/2019 £1,215.47 Stalls (Diverse Events) Stalls 03/04/2019 £27.73 Storage April Storage
10/05/2019 £5.00 Donation (Diverse Events) Sponsorship 11/04/2019 £50.00 Leaflet artwork Advertising
18/11/2019 £215.00 Waitrose Green Tokens  Sponsorship Sponsorship 11/04/2019 £944.77 Diverse Events Hire and Services
07/02/2019 £1,922.00 STC Festival Fund Grant 11/04/2019 £2.50 Letters to shops (Diverse Events) Advertising
01/05/2019 £100 Saphira Jewellers (Voucher) Sponsorship 12/04/2019 £21.00 Temporary Event Notice Insurance & Licences
01/05/2019 £15 UK Teck (Trophy for Unsung Hero) Sponsorship 12/04/2019 £250.00 SkyMind Studios Entertainment

12/04/2019 £332.40 Medical Hire and Services
12/04/2019 £300.40 Brandon Hire Hire and Services
14/04/2019 £1,000.00 Big Stage Entertainment
15/04/2019 £42.00 Raffle Books Entertainment
15/04/2019 £548.00 Big Stage Entertainment
15/04/2019 £9.99 A2 laminated (Diverse Events) Entertainment
21/04/2019 £62.00 Leaflets Advertising
22/04/2019 £180.00 Love Saltash Advertising

In £7,556.70 22/04/2019 £157.50 Saltash Observer Advertising
Out £7,169.78 25/04/2019 £300.00 Costume Characters Entertainment
P&L £386.92 22/04/2019 £3.50 Stickers & raffle book (Diverse Events) Entertainment

30/04/2019 £30.00 STC Staging Entertainment
03/05/2019 £27.73 Storage May Storage
04/05/2019 £200.00 1st prize Raffle Entertainment
04/05/2019 £100.00 2nd prize raffle Entertainment
04/05/2019 £50.00 3rd prize raffle Entertainment
09/05/2019 £150.00 Samba Kernow Entertainment
09/05/2019 £171.60 Security Hire and Services
12/05/2019 £100.00 Shades Entertainment
12/05/2019 £6.80 Volunteers snacks Expenses
12/05/2019 £3.35 Volunteers water Expenses
12/05/2019 £23.25 Haribo trail & volunteers snacks Expenses
12/05/2019 £36.00 Food vouchers Expenses
12/05/2019 £49.26 2x Staff Expenses
12/05/2019 £50.00 Cycle Marshal Expenses
12/05/2019 £30.00 2x staff Expenses
12/05/2019 £22.98 Youth Trophy Entertainment
22/05/2019 £60.00 Bins Hire and Services
25/05/2019 £50.00 Charlie Harris Entertainment
29/05/2019 £790.00 FTAS Traffic Management Hire and Services
29/05/2019 £273.22 Cormac Hire and Services
03/06/2019 £27.73 Storage June Storage
03/07/2019 £27.73 Storage July Storage
03/09/2019 £300.00 Saltash Town Band Entertainment
24/01/2019 £20.00 Raffle Licence Insurance & Licences
15/11/2019 £16.50 Save the date banner Advertising
01/05/2019 £100 Prize for Treasure Hunt Expenses



Admin
Advertising
Assets
Awards
Bank Charges
Entertainment
Expenses
Grant
Hire and Services
Insurance & Licences
Marathon/Fun Run
Princesses
Sponsorship
Stalls
Stationary
Storage





Order Date 26/04/2021
Our Reference 981
Your Reference
Rental Period 30/07/2021 09:00 to 01/08/2021 22:00

Deliver 30/07/2021 09:00 to 30/07/2021 09:00
Use 31/07/2021 09:00 to 31/07/2021 22:00
Collect 01/08/2021 09:00 to 01/08/2021 09:00

Delivery Address

Longstone Park Saltash
Longmeadow Rd
Saltash
PL12 6DW
Please Provide a contact number
for the driver

Item Type Quantity Price Surcharge Total

Outdoor Stage

Stage 1 Rental 1 700.00 0.00 700.00

65mm nut and bolt set (truss) (accessory) Rental 6 0.00 0.00 0.00

Trilite Spigot (accessory) Rental 6 0.00 0.00 0.00

Trilite Clip (accessory) Rental 6 0.00 0.00 0.00

3m Trilite (accessory) Rental 2 0.00 0.00 0.00

65mm nut and bolt set (truss) (accessory) Rental 6 0.00 0.00 0.00

Trilite Spigot (accessory) Rental 6 0.00 0.00 0.00

Trilite Clip (accessory) Rental 6 0.00 0.00 0.00

Total for Outdoor Stage: £700.00

Sound

6kw PA system Rental 1 450.00 0.00 450.00

Total for Sound: £450.00

Event Services (S.W.) Ltd.
Unit 4, The Chicken Shed

Horningtops
PL14 3GF

office@eventservicesonline.com
01752 829333

www.eventservicesonline.com

Please provide us with a full billing address
for our records

Quotation: Saltash 'Saltfest' 31st July 2021

Page 1 of 2



Crew

Audio Engineer Service 1 x 1 Day 180.00 180.00

Total for Crew: £180.00

Transport

Delivery Service 1 x 1 30.00 30.00

Collection Service 1 x 1 30.00 30.00

Total for Transport: £60.00

Item Type Quantity Price Surcharge Total

Rental charges

Sale charges

Service charges

£1,150.00

£0.00

£240.00

Charge total

Tax total

Charge and tax total

£1,390.00

£278.00

£1,668.00

Event Services (S.W.) Ltd.
Unit 4, The Chicken Shed

Horningtops
PL14 3GF

office@eventservicesonline.com
01752 829333

www.eventservicesonline.com

Please provide us with a full billing address
for our records

Quotation: Saltash 'Saltfest' 31st July 2021

Page 2 of 2






	Outdoor Stage
	Sound
	Crew
	Transport

